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16.    I accept and agree to produce the Emirates ID, Passport or other ID documents in original to the academy or other authorities when asked for.

17.   I agree that I will make the full payment of all due tuition fee or other charges like medical insurance, accommodation or transportation fees before  
taking possession of Emirates ID.

18.    Incase of any cancellation of sponsorship of my residence visa, I undertake to exit the country once within the time period by immigration. In such cases 
I undertake to handover the passport to the academy for processing and that it shall be handed over back to me on the airport at the time of out of 
the country for exiting within the time period by immigration.

19.    I undertake to pay all the that are levied to me by any authority including but not limited to immigration, TECOM, RTA and I agree to let the academy hold any 
of my documents, including transcripts, and results, until I pay all such or reimburse the academy if it has paid the on my behalf.

20.    I undertake not to do any illegal work or activities.

21.    I undertake to inform the academy about any paid internships that I opt for and shall seek a no objection letter from the academy. Incase I do not abide by the laws 
and regulations of UAE with respect of work and internships, I absolve the academy from any liability that may occur on account of the same.

22.    If I am involved in any activity that is in contravention of law then I authorize the academy to cancel its sponsorship of visa and take appropriate legal action.

23.    I undertake to change the phone number linked to my Emirates ID to my own UAE phone number, after I take the possession of my emirates ID card.

Practical Training Guidelines

1.  CODE OF CONDUCT

Students will:

    Interact with one another, with employees, faculty and with members of the public in a professional, courteous, civil, respectful, fair and equitable  
manner.

Perform their job functions with care and responsibility.

     Honour the need for with respect to information obtained in their course of practical training/internships & will not disclose information 
gained by reason of their positions.

Example of prohibited behaviour

     Behaviour that demeans, ridicules, or embarrasses an employee or fellow volunteers. This can include practical jokes that may be or damaging to the 
volunteering relationship.

Bullying which creates an intimidating, humiliating or uncomfortable work environment.

    Abuse of authority (someone in a position of authority uses his/her position to undermine, intimidate, interfere with, improperly or threaten another 
volunteer or fellow company 

Harassment of others because of race, , age, record of marital same sex partnership family or disability

 

2.  DRESS CODE

N|A|M|E believes that there is a positive relationship between attire, achievement, attitude, and behaviour. The intent of this dress code is to dignity 
and professionalism in the classroom, on trips, and in the campus where N|A|M|E premise is situated. A s appearance should not be a 
/disruption to the learning environment. Dress and appropriately no clothes which are skimpy, revealing, etc

3.   POLICY FOR SUBSTANCE ABUSE

Students are required to abide by the of discipline for their behaviour in and outside N|A|M|E. Non adherence to discipline will invite 
serious disciplinary action the Indulging in activities like consuming drugs, alcohol, smoking or any other activity in Campus which is as a 
societal at large, will call for disciplinary action.

Penalties for major disciplinary violation: Where the violation is major by the Competent Authority, the following penalties may be imposed:

     Suspension / debarment from the academy where the will be declared ‘persona non-grata’ and will be debarred from entering the premises, facilities and 
from attending the classes.

     Permanent expulsion from the academy

Any other course of action which may be reasonable in the 

4.  IMPORTANT POINTS

No sharing of any contact details with the Event Companies during the practical training, in such scenario’s have to proactively inform the academy Faculty. 
No precise numbers of events are prescribed in the curriculum. It would be optional and voluntary to be a part of the event. 

5.  OUTDOOR EVENTS

Students need to update parents/guardian’s about internships and outdoor events. Once a his / her participation for the practical training/ internship/ 
workshop, he/ she cannot back out on the moment. Disciplinary actions will be initiated those 

6.  TRAINING SELECTION PROCESS

    Prime objective of practical training is to get a practical exposure. Student should maintain a balance of their academics & practical training. It is voluntary for 
to participate in practical training.

     – Entire process is done by the event company. Right to select and reject the trainee is done by the event company. Remarks of the 
events will be considered by the event company at the time of selecting the trainee.

On the event venue, all the safety norms responsibility is of the event company.

Loss / Damage of any property during the training, Academy will not be held responsible for the same.

     We take care of all the during the practical training but for any uncertainties like natural calamities or any other thing beyond control the academy 
will not be responsible as these things are beyond control.

    Anti-Ragging policy & abuse policy which possession or consumption or use of by of the academy, within or 
outside the campus/events is banned. Ragging is prohibited in the academy premises and outside. Students indulging in ragging will be punished and/or 
expelled from the academy. Students will be expelled if found in possession or under the of illegal or non-medically prescribed drugs / alcohol.

      Detailed information of the practical training such as Event venue, timings, etc. should be informed to the Parents/ Guardians by the They should 
also share the contact details of their group members going for the events.



     Any from any medical problems are to carry their medicine with them, if any event is not suitable to any because of medical 
reason than the has to inform the academy on time. Academy or Event Company will not be responsible for any problems, of the same is not 
communicated to them before taking the event training.

In case if any training / requirements is cancelled from the Event Company, academy will not be held responsible for the same.

All the on- ground expenses during the event are to be incurred by the event company, should refrain from making such expenses by their own.

Internship / Practical Training is subject to their of the attendance and other academic related requirements.

     Students shall ensure that all the practical trainings should be routed through the academy only isa and has entered the UAE 
through N|A|M|E. In case, participate in any practical training without informing the academy, the academy will not be liable to any responsibility.

      Academy disciplinary proceedings may be initiated a charged with a violation of a law without regard to the of civil or criminal proceedings. 
The academy may conduct disciplinary proceedings prior to, simultaneously with, or after civil or criminal proceedings. This decision may not be appealed

     Job decided is being shared by the company to the academy & then academy to the if there is deviation for the same on event, it is the 
responsibility of the to inform the academy authorities for the same.

Students can connect with the N|A|M|E Team for communication regarding Practical Training in hours between 10am - 6pm on 0585806263.

7.  PRACTICAL TRAINING PERFORMANCE REVIEW SESSIONS

Students are advised to attend the Session as per the schedule. Students experiences & progress shall be reviewed & evaluated in the session.

8.  INTERVIEW GUIDELINES

During Interview for any Practical T
provided by the academy. If the event company has scheduled the for the practical training then it is compulsory to attend the same, failing to do so can even 
eliminate their participation in the training.

9.  CERTIFICATES

Participation of the practical training as and when received from the Event Organizers would be preserved by the academy till the completion of the course, 

mentioning the training attended. N|A|M|E shall take care to get the being released by the company. However, the delivery of the same is the 
sole responsibility of the company & the academy shall not be made liable for the same.

10.  PROJECT REPORTS GUIDELINES

It is mandatory for to prepare event reports after completion of their practical training/ internship in the prescribed format. Marks are allocated to the project 
reports. Students to adhere to the submission deadline.

  

Transportation Services

Academy of Management Education (“academy”), Dubai, provides transportation services to the through its vehicles, which are driven by and 
responsible drivers to ensure the safety of all our passengers.

These services include; transportation for living in college accommodation, transportation for local from pick up points near to their resident to 
college and transportation for training and trips.

1.    I shall provide the College with my contact details and update the same, whenever required. I shall also provide with Parents’ contact number and update it 
whenever required.

2.      I am aware that transportation will be available for me from points and at times. The services will be available from accommodation/ pick up point 
near the residence of the to college campus. The transport is not available to facilitate commute of for individual internships or individual 
training sessions that they may take up. The transport services are available for the scheduled lectures or practical trainings as per the published or circulated 
academic calendar of the academy.

3.      I shall pay the repair for any damages caused by me to the bus.

4.      I shall notify the college management of any relating to the bus cleanness or any misbehaviour of the driver or 

5.      I shall follow all the safety rules throughout the trip and when waiting for, getting on or the bus. I will not violate any safety regulations or expose myself or 
others to danger during the college bus trip.

6.      I shall be present near the pickup point at or before the time. 

7.      I will not leave the bus before reaching the college or the designated point. I shall board the bus only from the pick up point.

8.      I shall always remain seated with seat belts In case I have not the seat belt and in occurrence of mishap, academy shall not be held 
responsible. The academy shall not be held responsible for any mishap that occurs due to an unforeseen / situation or an act of God.

9.      The academy cannot be held responsible for any negligence by the driver or the transport provider.

10.    I will not misbehave, makes trouble or get involved in any improper or aggressive behaviour.

Student Declaration

I agree that I am required to use my endeavours to meet the requirements of the programme selected and to abide by the rules and regulations of N|A|M|E. I further 
agree to keep myself updated and also to abide with all future amendments or changes made in Academic guidelines, Training & Internship requirement, Study Center, 
Examination Center and other terms of Admission, I that if I breach any of N|A|M|E's rules or my behaviour is deemed unacceptable by N|A|M|E, including 
poor attendance or unsatisfactory progress, my Admission may be cancelled and I agree that I will not be entitled to any refund of the tuition fees or other charges paid 
to N|A|M|E.




